North Wales

TRAINING COURSES January 2010 To June 2010
PERSONAL AND PROFESSIONAL DEVELOPMENT
DATE

COURSE TITLE




PROVIDER

Jan 15

Appraisal and Performance Management

Business Point

Coleg Llandrillo, Colwyn Bay

Jan 20

Change Management




Business Point 

Coleg Llandrillo, Colwyn Bay
Jan 26

Effective Minute Taking (1/2 day) 


Business Point

Coleg Llandrillo, Colwyn Bay
Feb 3

Team Working




Business Point

Coleg Llandrillo, Colwyn Bay 
Feb 8

Time Management (1 /2 day)


Business Point

Coleg Llandrillo, Colwyn Bay
Feb 10

Emergency First Aid




Business Point

Coleg Llandrillo, Colwyn Bay
EMPLOYMENT, RECRUITMENT AND HR

May 7

Introduction to Equality and Diversity

WCVA Rhyl

May 25
Risk Management and Quality assurance 

WCVA Rhyl
FINANCE

Business and Marketing

May 26
An Introduction to sustainable development 
WCVA Rhyl

INFORMATION TECHNOLOGY

Jan 18

Microsoft Word – Intermediate 


Business Point 

Coleg Llandrillo, Colwyn Bay 
Jan 21

Microsoft Publisher




Business Point 

Coleg Llandrillo, Colwyn Bay  

Feb 1 

Microsoft Excel – Intermediate


Business Point

Coleg Llandrillo, Colwyn Bay 

Feb 4
Microsoft Excel – Advanced



Business Point









Coleg Llandrillo, Colwyn Bay 

Feb 8

Microsoft Word – Introduction


Business Point

Coleg Llandrillo, Colwyn Bay  

Feb 11

Microsoft Access – Introduction


Business Point 

Coleg Llandrillo, Colwyn Bay  

Feb 22

Microsoft Excel – Introduction


Business Point 

Coleg Llandrillo, Colwyn Bay 

25 Feb

Microsoft Access – Intermediate


Business Point 

Coleg Llandrillo, Colwyn Bay 

