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MIS INSTRUCTIONS
1. Club Log On from Home Page on www.slsawales.org from 1st April 2011. 
2. Enter Club user name and password (case sensitive).
3. From menu screen, shown below, change password for one of your choice (remember case sensitive).
4. From menu screen, you can:

· Update a membership for an existing member
· Add a new member and their membership
· View all Member accounts:
View which have live memberships: 
View which have pending accounts: 
View which have expired memberships: 
· [image: image1.png]Run various reports

5. To update a membership for an existing member click on the link and enter the date the membership was paid to the Club.  When finished updating existing members, save changes.
6. To add a new member, click on the link then generate a membership number and enter their personal details.  Click on yes to add their membership to your list.
7. All memberships created in 5 and 6 above will now be held in a Pending Account awaiting your confirmation the details are correct.  Fees for 2011 are ~ Nippers £10, Juniors £10, Seniors £12 and Masters £12.
8. Select the memberships to pay then generate an automatic payment slip to send with a cheque for the correct amount to the SLSA Wales Membership Secretary.

9. When this cheque has been processed, your current members will be shown under ‘live’ memberships.
10. Your various details can be printed and four basic reporting functions have been created.  More reporting functions will be added throughout the year.
11. Please use the edit button to change or update information, delete old memberships, etc. but remember you can only view the awards.
12. Hopefully we won’t have too many problems, but if we do or you have some suggestions re the improving of the MIS, please contact me (01443 686098).

Phil Rees

	Aberavon
	AB

	Aberporth
	AP

	Atlantic College
	AC

	Aberystwyth
	AW

	Barry St John
	BJ

	Centurion
	CT

	Cold Knap
	CK

	Jackson's Bay
	JB

	Kenfig Sands
	KS

	Langland Bay
	LB

	Llanelli
	LL

	Llantwit Major
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Welcome to the MIS system

Please use the link below to select a task.

Club details

Club: Cold knap

There are:
Member accounts: 29
which have live memberships: 0
which have pending accounts: ©
which have expired memberships: 29

Key:

Live members are when SLSA Wales has
received payment

Pending members are when you have added a
member to the system and SLSA Wales is
awaiting payment.
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LM

	Lougher
	LO

	Mumbles
	MB

	Newport
	NP

	Pen y Bont
	PB

	Poppit Sands
	PS

	Porthcawl
	PC

	Porthmawr
	PM

	Rest Bay
	RB

	Rhoose
	RH

	Sker & Pink Bay
	SK

	Southerndown
	SD

	Tenby
	TB

	Whitmore Bay
	WB
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